Engineering Change Notice (ECN)
Free template from coplain.com/templates/engineering-change-notice-template — field guide and filled Example on that page.
Header
	ECN number
	

	Date raised
	

	Originator
	

	Part number and name
	

	Classification (major / minor)
	

	Related ECR / NCR / customer request
	


Change description
Current condition:


New condition:


Reason for change:


Affected items
	Item (drawing / program / document / gauge / BOM)
	Current rev
	New rev
	Owner
	Done

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Impact review
	Function
	Fit / form / function
	Cost / tooling
	Validation needed
	Customer notification
	Comment

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Disposition
	Stock location
	Quantity
	Disposition (use as is / rework / scrap / return)
	Cost

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Effectivity
	Effective from (date / work order / lot / serial)
	

	Customer approval reference (if required)
	


Approvals
	Function
	Name
	Signature
	Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Implementation verification
	New revisions at point of use
	

	Obsolete copies removed
	

	Verified by
	

	Date closed
	


